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Guidelines for creating role for form filling/form verification/admission
allotment from college login

1. Login to https://gcasadmin.gujgov.edu.in/
2. Gotothe menu on the left and select "User Management" -> "Activity User Master"
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3. University Name and College Name will be displayed automatically after which college will
have select appropriate "Activity/Role" from the two options given in the drop-down menu.
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4. Fill in the "Display Name", "User Name", "Email" and "Mobile No." of the person for whom
the role is being created.
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5. Tick the checkbox "Is Active?" for the activation of that user ID and click "Save".
6. College will have to repeat this process for every user ID (Activity/Role) that it is creating.

7. The person for whom this role is being created, will receive temporary a Password on the
given email.

8. He/she will have reset this temporary password first, by logging in to
https://gcasadmin.gujgov.edu.in/ using his/her newly created user ID.
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9. The user will be using this above created username and password at the point of final
submission of student's admission form.
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